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Executive Regulation 15-04AM
Reporting Requirements

Annual Report due every February 1
– Property and contact information
– Volumes and weights of all materials collected for 

recycling and for solid waste disposal
– Description of efforts to educate residents and 

staff
– Description of waste reduction activities
– Signature of responsible party

Notice of Filing sent December 1
You can now file online!



File Online!

Establish an online recycling history for your property(ies)

www.montgomerycountymd.gov/recycling

Keep track of 
multiple 

properties on 
one screen

Track recycling 
progress and 
view previous 
year reports

Minimize data entry 
from year to year



Online Filing
Creating an Account

www.montgomerycountymd.gov/recycling



Online Filing
Material Data

Drop-down lists 
make filing your 

annual report easy.



Online Filing
Material Data

Green check = 
section complete



Online Filing
Scrap Metal

Form is flexible. 

Keep track of how many 
collections occur over the year.  

Request scale house receipts or 
invoices that specify the weight 

collected.  



Online Filing
Yard Trim

If you filled in the property’s 
green acreage, and you specify 

here how the material is 
processed, the County will 

estimate the weight generated.

Or, request the weight 
or volume from your 

landscaper.



Online Filing
Waste Reduction

Follow the tabs 
across the top to 

complete the report

You can upload existing 
plans or flyers instead of 

retyping your 
accomplishments



Online Filing
Education

As on the paper form, 
specify the activities 

undertaken to educate 
your residents.



Online Filing
Submission

E-mail confirming report 
was submitted
E-mail after field 
verification providing your 
recycling rate
You can view/print 
submitted reports any time



Paper Filing

Paper form still available
– We will enter data into online system for your 

future access
Does your collection company fill in the 
report for you?
– Review the report before submitting it to DSWS

• Did collector put information in the right places?
• Does the collector collect all of your materials, 

including scrap metal and yard trim?
• Does the collector know how you educated residents 

or what waste reduction activities you conducted?



Annual Reports

Create a folder for copies of relevant material
– Collection contracts, contacts, and invoices
– Weight receipts or scale-house documentation
– Waste reduction activities
– Education/outreach activities
– Previous report submissions

Know how your property recycles
Questions arise while you are filling out the 
report? Call or e-mail us!



Questions?  
Need More Information?

Montgomery County 
Division of Solid Waste Services

TRRAC Program 

(240) 777-6446 (PHONE)
(240) 777-6465 (FAX)
(240) 777-6442 (TTY)

101 Monroe Street, 6th Floor
Rockville, Maryland 20850

www.montgomerycountymd.gov/recycling

recycle@montgomerycountymd.gov
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